Leave

Leaves

The "Leave Employee List" page displays a list of all employee leave requests, including relevant details such as
the employee ID, name, leave type, start and end dates, leave duration, approval status, and approver. It
provides options to manage these leave requests.

Use the search bar to find specific leave requests by employee ID, name, leave type, or other relevant criteria.
Click the "Add Now Leave" button to navigate to a page where you can add a new leave request. Clicking the
three dots in the "Action" where you can edit, delete and view.

Status: The current status of the leave request (e.g., Pending, Approved, Rejected).Where you can update the
status.
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Shift SL.  Employee Month Department Start Date End Date Leave Type Leave Duration Status Action
Employee 1 Nurul Aina october Production 010ct, 2025 06 Oct, 2025 Unpaid leave 6 Days
Leave Request ——
2 Ahmad Rizwan october Production 10 Oct, 2025 13 Oct, 2025 Unpaid leave 4 Days | Rejected ‘
Leave Type S
Leave 3 Siti Zulaikha october Sales & Front Counter 10 Oct, 2025 13 Oct, 2025 Unpaid leave 4 Days | Approved ‘
Holiday
4 Amira Salleh october IT & POS Support 10 Oct, 2025 13 Oct, 2025 Unpaid leave 4 Days
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Add New Leave

The "Add New Leave" form appears as a pop-up or overlay on the "Leave Employee List" page. It contains the
following fields:
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Create Leave

Employee Department
Select a One Select a One

Leave Type Month

Select a One October

Start Date End Date

10/10/2025 10/10/2025

Leave Duration Status

1 Pending

Description

Enter Description
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